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06 opranusauEy paboThl ¢ 3IEKTPOHHBIM KYPHAJIOM
1. O6mue MoJIOREHHNA

1.1. Hacrosmee mojioxkenue 06 OpraHu3ald paboThl C 37IEKTPOHHBIM JKYPHAIOM B
MYHHIHIATEHOM 610/KeTHOM 061me00pa3oBaTelIbHOM yIPEK/ICHAHN «Pyccko-SHryTcKas
cpenussi obmeoGpasoBarebHas HIKOTa MMEHH A.A. Ko3pmuHa» (nanee — IlonoxeHue)
paspaboTaHO B COOTBETCTBHH C QenepalibHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «0O6
obpasosannu B Poccuiickoit Deaepartim.

1.2, TlonoxeHHe ompenenseT Npasuia paboOTHl M EIMHBIE TpeOOBaHMA IO BEICHHIO
3nmexTporHoro xypHana 8 MBOY «Pyccko-SHryTekas COII uMm. A.A. Ko3pMuHa» (nanee —
[IIkona).

1.3. DnextpoHHEM KypHamoM (manee — D)) Ha3bIBacTCA KOMIUIEKC MPOrpaMMHO-
aNmnapaTHBIX CPEJACTB, BKIIOYAOMUH 6a3bl JaHHBIX H CPEICTBA NOCTyMa U paboTEl ¢ HUMH
(TIporpaMMHO-aNmapaTHyio HHQPacTpyKTypy, CEPBHCHI HHGOPMALIHOHHOTO B3aMMO/IEHCTBH ).

1.4,  DnextpoHHbl  jgHeBHMK —  pasgen DK, NpeacTaBIAONMH  coboH
WH/IMBHIyaTH3MPOBAHHYI0 BHIOOPKY HaHHBIX M3 DK 0 xonme u pesynbTaTax obyueHus
KOHKPETHOTO yYEHHKA.

1.5. 9K — cpeACTBO HMHIMBHAYalbHOTO ydeTa pE3yJbTaTOB OCBOCHMI o6pa3oBaTe/IbHbIX
nporpaMM. OH OTHOCHTCS K y4eGHO-TIeIarorH4ecKoi JOKyMEHTaluy. AKKypaTHOE, TOUHOE H
CBOEBpEMEHHOE BEJICHHE €r0 0013aTENBHO ISl KAXKA0r0 COTPY AHMKA [IIxomnel, B 0653aHHOCTH
koToporo Bxomut pabora ¢ XK. JlocTynm K NMepCOHATbHBIM CTpaHMIAM THEBHHMKA HAMEIOT
pomuTend (3aKOHHBIE IIPEICTABATENH) obydaromierocs, 00yYalOIIAHCS, AIMAHHCTPALHA
IlIxonsr (aupextop 1IIKOMBI, 3aMECTHTENM IMPEKTOpPa), YUHTEls, KIACCHBIC PYKOBOAHTEIH,
agqmunucTparop K.

1.6. Ilpunnunamu paboTsl ¢ DK sBIAIOTCH:

- cobToIeH e TIpaB i CBOGO Y4aCTHHKOB 0GPa30BaTe/bHbIX OTHOLICHHH,

- IOCTOBEPHOCTB U MOJHOTA HHGOPMAIiK, COAepKaIeHcs B 22X,

- yHuGUKAIMA JaHHBIX, comepxkammxcs B DX, H JOKYMEHTHPOBaHHOMW HH(pOpMaluH
[IkosI;



-3alllUTa JaHHBIX, cojepkammxcsi B K, OT HempaBOMEpHBIX M IPOTHUBOMNPABHBIX
JIEUCTBUI.

1.7. Benenue aJIeKTPOHHBIX (OPM ydeTa OOpa30BATEIbHON ICSITEIBHOCTH M PE3yJIbTATOB
oOpa3zoBatenbHOU aesrenbHOCTH (DXK) sBISETCS COCTaBHOW YacThio PabOTHI MO BEIACHHIO
3JIEKTPOHHOTO JIOKyMeHTo0o0opoTa B IlIkoue.

1.8. DX sBmsieTcst yacThio nHGOpMAITMOHHOU cucTeMbl LIIKoITbI.

1.9. @®yHKUMOHUpOBaHHWE M HCHOJb30BaHME XK oOCyIIecTBISETCS B COOTBETCTBHH C
NEHCTBYIOLUM 3aKoHOAaTeNIbcTBOM P®D, B ToM uncne denepanbHbiM 3akoHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JAHHBIXY.

1.10. OTBeTcTBEHHOCTH 3a (PYHKIMOHUpOBaHHE D)X M KOHTPOJIb 3a MPaBUIBHOCTBIO €T0
BEJICHUs BO3JIaratorcs Ha qupekropa LKossl 1 TEXHHYECKOTO CIIeUalUCTa.

2. Haznayenune K
92X ucnonp3yercs il peleHus CAeAyIHNX 3a1ay:

2.1. Co3pmaHue/BBOJ, CHUCTEMAaTH3aIUsl, HCIIOJI30BAHME W XPAaHCHHWE JJAHHBIX O XOJe
oOpa3oBaTenbHOM AesTenbHOCTH B [1Ikoie, B TOM 4Kciie 00 yCIeBaeMOCTH M TOCEIaeMOCTH
YVYAIUXCS.

2.2. Odopmnenne wunHpopmanmu, XpaHseiics B 0a3e MaHHBIX, B BHJIE JOKYMEHTa Ha
OyMa)KHOM HOCHTEIIE.

2.3. OO0ecneueHue OMNEPATUBHOIO JOCTyNa poOAMTENECH (3aKOHHBIX IpeICTaBUTENEH)
oOyuaromerocs, agmuaucTpanuu konsr (qupextopa Ilkonsl, 3amecTuteneil qupexropa),
quTenei/'I, KJIaCCHBIX pYKOBOI[HTeﬂeﬁ K OTMCTKaM 3a BCChb IEPpHUOA BEACHU KypHaja 10 BCEM
npeaMeTaM B JI000e BpeMs.

2.4. ABToMaTu3alms CO3/JaHusl OTYETHOW IOKYMEHTALIMK YUYUTEJICH U aIMUHUCTPALIVH.

2.5. CaoeBpemMeHHOE UWH(MOOPMHUPOBAHWE POIUTENCH (3aKOHHBIX TIPEJICTABUTENICH) 10
BOIIPOCaM
YCIIEBAEMOCTH, UHAWBUAYAJIBHBIX PE3YJIbTATOB U MOCCIIACMOCTH UX neTeﬁ.

2.6. UadopmupoBaHre ydammxcs O XoJe 00pa3oBaTEeILHOW NEATEIHHOCTH TOCPEICTBOM
IaHHBIX B DK.

2.7. Kontpons 3a peanuzanueil 00pa3oBaTeabHbIX MPOrpamMM, B TOM YUCIIE YUET:

- IPOBEJICHHBIX 3aHATUM;

- IOMAIIHUX 33JaHui 1 0ObeMa Harpy3Ku Ha 00y4aroIuxcs;

- pe3yJIbTaTOB OCBOEHUS 00pa30BaTEIbLHON MPOrPaMMBbl yHalIuMuUCs (YyCIEeBaeMOCTbh);
- IOCELAEMOCTH 3aHATHN yYalllUMUCS;

- IMHAMHKHU yCTIEBAEMOCTH YUYalIUuXCs;

- peanu3anyy 00pa3oBaTENbHOI IPOTPAMMBI.



3. IIpaBuaa pa6éorsl ¢ DK
3.1. Begenne DX 00s3aTenpHO ISl KAKAOTO MEJarora, KIaCCHOTO PyKOBOIUTEIIS.

3.2. TlopnepxaHue B aKTyaJIbHOM COCTOSHMM HMH(OpMaIiu, XpaHsmieics B 0a3ze JaHHBIX
OX, aBageTcsa o0I3aTEILHBIM.

3.3. Vuer peanuzanuu o0pa3oBaTeIbHBIX MPOTPaMM M OCYIIECTBICHHS 00pa30oBaTEIHHOU
JeSITeIbHOCTH BEJIETCS BCEMHU IMeqarornyeckuMu padbotaukamu [1Ikomsr.

34, PacnpeﬂeneHI/Ie 3aHATHH 110 npeamMeTaM H 3aKpCIUICHUC HX 3a YUYUTCIIEIMU
OCYHICCTBJIACTCA Ha
OCHOBaHHMH yqe6Horo IUIaHa U paciipCaACICHUA HeHaFOFquCKOﬁ Harpys3KH.

3.5. Brog B XK par mpoBeneHHs 3aHATUA B COOTBETCTBHM C PACIUCAHUEM 3aHSTHUM, TEM
ypOKOB, 3aJaHHBIX JOMAIIIHUX 3a;[aH1/1171, OTMCTOK 06yan0Lu1/1xc;1 n CBGILCHI/Iﬁ 06 OTCYTCTBI/II/I
yYaluxcs Ha ypoKax OCYIIECTBIISCTCS YUUTEISIMU €KETHEBHO.

3.6. Baecenne B DX wuHbopmammu 00 oOTMETKax oOOydYalOIMUXCA W CBEACHUH O
MPUCYTCTBUU/OTCYTCTBUH yYalUXCs JODKHO MPOU3BOAUTHCA B JCHb MPOBEICHUS 3aHATHS
He no3nnee 17:30.

3.7. llkona rapaHTHpyeT YydYallUMCi M HMX PpOAUTENSIM (3aKOHHBIM IPEICTABUTEISM)
BO3MOYKHOCTh ONEPATUBHO TMOJIydaTh HHPOPMALMIO O TEeKylled ycrneBaeMOCTH U
nocemaeMoctu yqamerocs gepes XK.

3.8. IIpu Begernu DK KaxIbIM meaaroroM (y4uTesieM) TOJKHO COOI0IAThCS €AMHOO0pa3ue
3alOJIHEHUS KYPHAJIOB B YacTH TE€M IPOBEIEHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MpPOrpaMMOil IO TPEIMETY), BBICTABICHHBIX OTMETOK, IMPOIMYCKOB YPOKOB W 3alucedl o
JIOMalIHEeM 3a/1aHUU.

3.9. Ilonw3oBatensam XK 3anperiaercs nepeaaBaTh CBOU NMEPCOHAIbHbIE PEKBU3UTHI JOCTYyIa
K X apyrum nunam.

3.10. Corpyanukam IlIkosl 3anpeniaercs gomyckarh yuyammxcs [komnst k padore ¢ DK.
4. IlpaBusia BeleHUN Y4eTa YCIIeBAEMOCTH U MOCENAeMOCTH YUAIIMXCSA

4.1. Pabora yuwTenass 1O BEACHUIO JAHHBIX TEKyIIEH YCIIEBAEMOCTH Y4YaIlerocs
OCyIIeCTBIIsAETCS B pasnene «KimaccHslil xKypHAD».

4.2. YuuTenb B COOTBETCTBUM C PacCIMCAHUEM 3aHATHI BHOCUT B DX cienyroiine AaHHBIE:
TeMY ypOKa; OTCYTCTBUE yUaIlIUXCsl; OTMETKU yUAIIUXCS; TOMAIIHEe 3aJaHue.

4.3. Yuurens BHOCUT B DK ydeTHyIO 3allMCh O MPOBEJIECHHOM 3aHATUU MO (aKTy B JCHb
npoBeneHus. [Ipou3BoanTh 3aMuCh YPOKOB 3apaHee HeJA0MyCTUMO.

4.4. Yuutenb, 3aMEHSIOIUN OTCYTCTBYIOLLETO YUUTENs, HA BpeMs (JaTy) 3aMEHbl MOJydaeT
noctyn K XK Ha cTpaHMIle OTCYTCTBYIOLLETO YYMTENS U 3aIOJIHSAET €r0 B yCTaHOBJICHHOM
MOPSJIKE.



4.5. Yder pe3yJIbTaTOB yCIIEBAEMOCTH yUAIIUXCS:

- pe3yibTaTbhl yuyeOHOW JEesATEIbHOCTH OLIEHUBAIOTCSI HAa OCHOBAaHMM YCTHBIX OTBETOB
(BBICTYIUIEHUIT) yyalluxcs, IMCbMEHHBIX padoT, MPAaKTUYECKOM NesATeIbHOCTH yYalluXcs;

- OTMETKH 3a YCTHbIE Y MMCbMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 32 TO YHMCJIO, KOTAA
IIPOBOJMIIACH paboTa;

- B KJIETKaX JUIsl OTMETOK YYUTENIb UMEET MPaBO 3alUChIBaTh TOJIBKO OJIMH U3 CIEAYIOLIUX
CHUMBOJIOB: «2», «3», «4», «5», «H», «». Ormerky «l» (eQuHHIly) HE BBICTaBIISIOT.
JIOnyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

-IpM  KOHTPOJIBHBIX ~MEpPONPUATHIX, NPOBOJUMBIX YYHUTEIEM B COOTBETCTBUU C
TEMaTHYECKHUM TUIAHUPOBAHUEM, OO0S3aTENbHBIM YCIIOBHEM TIPOBEICHHS KOHTPOJIS
SBJISICTCS BBICTABJIIEHUE OTMETOK BCEM y4alllUMCsl, IPUCYTCTBYIOLIUM Ha ypoke (MCKIroYast
clly4ad, KOTJa YydJallluiCs J0JIroe BpeMsi OTCYTCTBOBAJ M0 YBAXKUTEIBHON INpUYMHE
(HammpuMep, 1o OOJIE3HU), TOATBEPKACHHONW COOTBETCTBYIOIUMH JJOKYMEHTAMHN );

- OTMETKH BBICTABIIAIOTCS B Tpade Toro AHSA, KOTAa MPOBOIMIACE TaHHAas padoTa;

- OTMETKH 3a MMHCBMEHHYIO paboTy MPOCTABIAIOTCS B CPOK He Oosee Tpex pabouux aHeH ¢
MOMEHTA €€ HallMCAHUs y4alUMUCS;

- OTCpOYKa BBIMOJHEHUS YyYalllUMHCS 3aJaHus (Hampumep, oOydaroluiics IMpHIIeNT Ha
3aHATHS TOCTe JITUTEIbHON Oose3Hn) gukcupyercs: B XK CUMBOJIOM (—); B 3JIEKTPOHHOM
JTHEBHUKE y4alllerocsi CHMBOJIOM (—), K KOTOPOMY HE0OXOAMMO HAaMcaTh KOMMEHTapuii;

- BpeMsl, 32 KOTOPO€ y4Yalluiics NOJDKEH JIMKBUAMPOBATH 3aJ0JDKEHHOCTb, HE IIPEBBIIACT
OTHON y4yeOHOW HeJenu NpU YCIOBUM NPUCYTCTBHUs ydwamerocs B lllkone, B TedeHue
KOTOPOH pe3yJbTaThl OLEHHBAHUS OTCPOUYEHHBIX 3aJaHUI JOJKHBI OBITH BBICTABIICHBI
yuuteneMm B K.

4.6. Y4eT nocemaeMoCTH y4aluxcsi:

- yuuTelNb 00513aH Ha KaXJI0M yPOKE OTMEUYaTh OTCYTCTBYIOIIUX y4aIllUXCs;
- IpY OTCYTCTBUH YYalIETOCs HAa yPOKE YUUTEINb pocTaBisieT «H»;

-yJaiiecs, HMEIOIIUe MEIUIMHCKYI0 CIpaBKy 00 OCBOOOXKIEHHMHM OT (DU3MUYECKUX
HArpy3okK, JOJDKHBI MPUCYTCTBOBAaTh Ha YpOKax (PHU3MUYECKOW KYyJIbTYpbl U BBINOJIHSATH
VHJUBHlyaJIbHBIC 3aaHUS.

4.7. OpopmieHne TeMbl ypoKa:

- paboTa yuyuTens IO BEIEHHUIO yueTa BBIIIOJHEHHMS Y4eOHBIX IPOrpaMM M MPOBEICHHBIX
3aHATUN OCYLIECTBIISAETCS B paszese « TeMbl ypOKOB U 3a/1aHUs»;

- B Hayajie y4eOHOro rojia yuyuTelb BHOCUT TEMaTHYECKOE TUIAHUPOBAHHE IO MPEIMETY B
paznen «llnanupoBanre ypoKOB» Ha CPOK OT OJHOW y4eOHOW ueTBepTH 10 roja. Ecim
YUUTENb UCTIBITHIBAET TPYAHOCTH IIPU BHECEHUH B JKypHAJI TEMAaTHYECKOTO IIJIaHUPOBAHMUS,
OH MOKeT 3amojHuTh Qaitn Microsoft Excel mo ycranoenenHoil ¢opme u mnepenartb
anmuHHcTpartopy DK s umnoprupoBanus B 9K;

- yuuTteab BHOCUT B DK yueTHyI0 3aliCh O TEME ypOKa Mo (GakTy B I€Hb MPOBEACHHUS;

- yueTHas 3anmuch B J)K 10IDKHA COOTBETCTBOBATH TEME MPOUIEHHOTO HA YPOKE MaTepuara.

4.8. Jlomalaee 3aJaHuC:



-y‘-II/ITeJ'II) BHOCHUT B 3>K I/IH(i)OpMaHI/IIO O JOMalIHEM 3aJaHUU B ACHb HpOBeJIeHI/ISI 3aHATUA OO0
17:30;

- B rpade «/lomamnee 3amanue» (GUKCUpPYET coepaHHe 3aJaHHsl, CTPaHUIBI, HOMEpa
3alad ¥ YOPOKHEHUH C OTpaKEHUEM CIenu(UKH JOMAIIHed paboThl (TOBTOPHTE...,
COCTaBUTH IUIAH, TAOIUILY, BOMPOCHI U T. 1.);

-opopMmisieT noMalIHee 3a/laHue TBOPUYECKOrO XapakTepa, HampuMep, clielaTh PUCYHKH,
HamucaTh counHeHue, B rpade «/lomairnee 3amanue» cienyromuM odpasoM: « TBopueckoe
3a/IaHKE: BBIMIOJIHUTH PUCYHOK K CKa3Ke...»;

- BHocuT 3anuch «HauBumyanbHOoe 3amanue» B rpady «JlomamiHee 3amaHue», eciu
MpeJiaraeT y4aluMcsl MHIUBU Ty aJIbHbIC 3a/1aHMUS;

- He 3a/JaeT JOMalllHee 3aJlaHue W BHOCHUT B mose «JlomamHee 3amanue» 3amuch «He
3a1aHOY;

- HC 3a1aCT JOMAITHEC 3aaHUC IMOCJIC KOHTPOJIbHBIX MepOHpI/IHTI/II\/'I, Ha KaHUKYJIbI.
4.9. BrIcTaBIICHUE UTOTOBEIX OTMETOK:

- YYUTEIh BBICTABJISET OTMETKU 3a OTUETHBIN mepuoj ydamumes B pasaen 9K «['ogoBas
OTMETKA;

- B KOHIIC OTYETHBIX MEPHOJIOB BBHICTABIISICT OTMETKH YYaIIMMCS 32 YE€TBEPTh, MOITYTOJINE,
roJl B CpPOKH, ompejneneHHbie aupekTopom lllkonbl, HO HE MO3aHEEe YeM 3a JBa JHS M0
OKOHYAHMS Y4eOHOTO Mepruo/a;

-ui1 OOBEKTUBHOM aTTecTaluy O0yYarolIUXCs 3a YeTBEPTh yUHTENb 00s3aH BBHICTABUTH B
DX He MeHee Tpex OTMETOK, a JUIsl aTTeCTAallUu 3a MOJIYTOAue — He MEHEee MATH OTMETOK C
00s13aTeNbHBIM Y4E€TOM KauecTBa 3HAHMI 00yJaromuXcs 10 MUCbMEHHBIM, J1JaOOpaTOPHBIM
U MIPaKTHYECKUM paboTam.

5. ®DyHKIMY U AeSITeJIbHOCTh NMoJb30BaTes e /K
5.1. Ilomp3oBaTtenamu DK aBigroTcs:

- anmuaucTpanus [konsr: qupexrop [lkonsl, 3aMecTuTenn TUpPEeKTOpa;
- TIeJarory;

- KJIaCCHBIE PYKOBOUTEIIN;

- anmuHKCTpaTop IXK;

- pabOTHUKY METUITMHCKOU cTykO0bI [1Ik0TBI;

- CTICIMAIUCT KaJApoBO# Ciryxk0b1 LLIKkoIbI.

5.2. Yyammecs ¥ UX pOAUTENU (3aKOHHBIC MPEACTABUTEIMN) SIBISIOTCS IOJIb30BATEISIMU
ANIEKTPOHHOTO JHEBHHKA.

5.3. lupektop LIKosbI yTBEpKIAET:

- yueOHBIN TIJ1aH HE To3AHee | ampesns mpeaecTBYOIEro yueOHoro roja;

- TIEIarOTUYECKYI0 HArpy3Ky Ha 4eTBepTh (MOJyrojaue/yueOHBINA rojl) HE MO3HEe YeM 3a
JIB€ HEJIEIH J10 Hayasa yueOHOoro nepuoja;

- pacmucaHue 3aHATHH Ha y4eOHBIH MEepUOoJ HE MO3JHEe YeM 3a OJIHy HEAENI0 0 €ro
Hayana;



-CIIMCOYHBIN cocTaB yyamuxcs kinaccoB Llkonsl He mo3aHee 31 aBrycra;
-CIIMCOK KJIACCHBIX pyKOBOJUTENEH He no3aHee 31 aBrycra.
5.4. 3amecturens qupekropa Llkomsl mo yuyeOHO-BOCTIUTATEIBHOM padoTe:

-OCYUIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJCTBO CHCTEMOM paboThI 1o BeaeHuio DX

-110 OKOHYaHUM y4eOHOTro roja rnojiydaer y agMuHucTpaTopa kornuu XK Ha 371eKTpOHHOM
HoOcHUTeNe HH(POPMaITUK — ONTHYECKOM JMCKE MO KIlaccaM;

-IPOBEPEHHbIE Ha PabOTOCHOCOOHOCTH TBepable Komuu XK 3ameuyaThiBaeT B KOHBEPTHI,
3aBepsieT MOANKMCHI0, PacHIM(POBKON NOAMHUCH U JATOH;

-OCYLIECTB/ISET KOHTPOJIb 3a CBOEBPEMEHHOCTBIO OTPAXKEHMs B JKypHAje paclUCaHUs U
Y4ETOM 3aMEIIECHHbIX U IPOMYLIEHHBIX YPOKOB (3aHATHUI).

5.5. Texanueckue COeIMAINUCThI:

-CBOEBPEMEHHO MPEAOCTABISAIOT JAUCHETYEPY 00pa30BATENbHOTO YUPESKICHUS JaHHBIE IS
3anonHeHus OXK: cxemy oOyuyeHUs, CHUCOK H3y4aeMbIX AMCHUIUIMH (TPEIMETOB) JUIsS
Ka)X/10T0 KJIacca/TPpyNIibl, CBEJCHUS O Nepruoiax o0yueHHs U aTTeCTalluu U T. [1.;

- 110 OKOHYaHHUH YETBEPTEH U MOITYTOUil COCTABIISIIOT OTYETHI IO padoTe yuureneit ¢ K;

- 10 OKOHYaHUHU Y4eOHOI0 T0/1a KOHTPOJIMPYIOT pacneuaTky AaHHbIX DK ¢ pesynpratramu
oOy4yeHHs: B y4eOHOM TOJy (MTOTOBBIMH OTMETKAaMH) IO KjaccaM W MPaBWIBHOCTh HX
o(opMIIeHHs KITACCHBIMU PYKOBOJAMTEISIMHU;

- UH(QOPMHPYIOT NENaroroB O BHISBICHHBIX OMIMOKaX, JAOMYIIEHHBIX UMM MpU padoTe ¢
29X

- OCYHIECTBIISIIOT KOHTpoJIb 3a peanuzanueit @I'OC HOO, OO0 u COO; 3a BBINOJHEHUEM
y4eOHBIX TUTAHOB; MPOTHO3UPOBAHUEM XOJa, PAa3BUTHS M PE3yIbTaTOB 00pa30BaTEIILHOM
NEeSITeIbHOCTH TI0 KJlaccaM; MPaBUILHOCTHIO BeaeHUs DJK; CBOEBPEMEHHOCTHIO OTPaAXKEHHS
B OKypHaJ€ paclHUCaHMs; 3alOJHEHUEM >KypHalla I[IelaroraMu; CBOEBPEMEHHOCTHIO
BBICTABJICHUS OTMETOK W PE3yJIbTaTOB 3aHSTHIA; HAMOIHIEMOCTHIO OTMETOK; OTPaKEHUEM
MOCENIAeMOCTH 3aHSATUH; CBOEBPEMEHHBIM 3allOJTHEHUEM pa3jesia JOMAIIHUX 3aJlaHui;
COOTBETCTBUEM JIOMAIIIHUX 33/1aHUN TPEOOBAHUSIM 10 COJAEP>KAHUIO U 00BEMY.

5.6. Yuurens (egarorudeckuii paboTHUK):

- orpaxaer B OJX xom oOpa3oBaTenbHON ACATEIHBHOCTM B COOTBETCTBUU C
00pa30BaTeNbHOM MPOrpaMMON M YUEOHBIM MJIAHOM;

- ©XKEJIHEBHO BHOCUT B JXypHal CBEICHMSI O 3aHATUSAX IO NpPeaMeTy (TeMax YpOKOB,
3aJJaHHBIX JIOMAIIHUX 3aJaHUSIX);

-OIIeHUBACT I(PPEKTHBHOCTh M PE3yJIbTATUBHOCTH OOYUYEHHS YYAIIMXCS MO MPEeaMeTy
(xypcy, mporpamMme), yUuTbIBasi OCBOCHUE 3HAHHM, OBJIaICHUE YMEHUSIMU, Pa3BUTHE OIbITA
TBOquCKOﬁ ACATCIIBHOCTH, IO3HABATCIIbHOTO MHTCPECA YHAIIUXCA,

- BHOCUT JJaHHBIE 00 YCIEBAEMOCTH YYAalllUXCs, CBOEBPEMEHHO MPOCTABISET MOTyUYEHHBIC
Y4YCHUKaMU OTMCTKH, B TOM YHCJIC YCTBCPTHLIC (HOJIYFOI[OBI)IC) U I'OJOBBIC,

- OTMETKH 32 MUChbMEHHBIE PabOThl BBICTABIAET B CPOKH, MPEAYCMOTPEHHBIE HOPMaMHU UX
MIPOBEPKH, HO HE MO3/IHEE TPEX THEH C MOMEHTA MPOBECHUS PAOOTHI;

- 3aHOCUT CBOEBPEMEHHO JaHHbIE O IMOCEIIAEMOCTH YYalUXCS, BHIMOIHEHUH TOMAITHUX
3aJJaHUHN;



- 3anonHsier DXK kak 3aMeniaromui yuyuTenb (BBOAUT JaHHBIE O MPOBEJECHHOM YpOKE) B
YCTaHOBJIEHHOM NOPSAKE MPU OCYIIECTBIEHUH 3aMEHBI.

5.7. KnaccHble pyKOBOAUTEIIHN:

- KOHTPOJIUPYIOT aKTyalbHOCTh MH(POpMAIUK 00 ydanuxcs, pOJAUTEISAX U CIIHCKaX CBOETO
Klacca ¥ HMHPOPMUPYIOT JUCIETYEpa OOpa30BaTEIBHOTO YUPESKICHHUS O JHOOBIX
W3MEHEHUSX, BHECEHHBIX B JKypHAT,

- aHAJM3UPYIOT YCIIEBAEMOCTh U MOCEIMAeMOCTh YPOKOB yUaIIMHICS CBOETO KJIacca,

- KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3allOJHEHUS W BHECEHHUs IeJaroraMyd JaHHBIX 00
YCIIEBAEMOCTH U MOCEMIAeMOCTH yYalluxcs cBoero kiacca B 9K;

- WHPOPMHUPYIOT POIUTEICH 00 YCIEeBAEMOCTH M IOCEIIAeMOCTH JETeH MOCPEICTBOM
OTYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE TIO 3apocaM POTUTEICH;
- 3HAKOMSAT YYaIUXCS M UX POAUTENICH C HOPMATUBHBIMH JOKYMEHTaMH, JIOKaJIbHBIMHU
aKTaMU ¥ MHCTPYKLMSIMH, PETJIaMEHTUPYIOIIUMHU MOPAJ0K UCTI0Ib30BaHus DK

- TIPEIOCTABIISAIOT M0 OKOHYAHUM KaXKJIOM YETBEPTH 3aMECTHUTENIO JUPEKTOpa MO yueOHO-
BOCIUTATEIHHON paboTe 0TYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH YYaIIuXCsl KJlacca;
-OpraHU3yIOT ONEPATUBHOE B3aMMOJICHCTBHE MEXIY YYaIIMMHCS Kilacca, UX POIUTEISIMU
(3aKOHHLIMI/I HpCI[CTaBI/ITe.HHMI/I), aI[MI/IHPICTpaI_[Heﬁ H_IKOHLI H rnegaroramMm € IIOMOIIIBHO
2X;

-KOHTPOJIUPYIOT €XKEIHEBHO PETUCTpaluIo (DaKTa MPUCYTCTBUSA/OTCYTCTBUS ydallerocs: Ha
3aHATUSAX.

5.8. Jlucnieruep oOpa30BaTEIBLHOTO YUPEKIACHUS:

e BBOJUT M KOHTPOJHMPYET aKTyalbHOCTh NaHHBIX ydammxcs [lkonsr (O. U. O., rox
POXJIEHUs], TI0J1, KOHTAKTHBIEC JaHHBIC, J00aBIeHHE (PU3UUYECKOTO JHIA B IPYIILY
«YYEeHUKHW», Ha3HAUEHHE YYETHBIX JaHHBIX JUIS BXOJA B 3JIEKTPOHHBIA HEBHUK)
(paznmen DK «YdeHUuKmn»);

e BBOJUT U KOHTPOJMPYET aKTyaJbHOCTh JAHHBIX O POAUTENSAX (3aKOHHBIX
npencrasutenax) ydammxcs (@. M. O., creneHb poAcTBa, KOHTAKTHBIE JAHHBIE,
noOaBieHue ¢usnyeckoro yuua B rpymnmny «Pomgutenuy, mpuBs3ka poauTens K
npopuIIl0 yUYeHUKa, Ha3HAYCHHE YUYETHBIX NaHHBIX JUIS BXOJa B AJIEKTPOHHBIH
THEeBHUK) (pazaensl DXK: «Duznueckue nuna», « Y 4eHUKN»);

e BBOJUT M KOHTPOJIUPYET aKTyaJbHOCTh AAHHBIX O JBW)KCHHMM Yydalluxcs (pasnen
9K «Ilpuka3bl 0 IBUKEHHUSIX KOHTUHTEHTA ), SJIEKTPOHHBIN MEPEBOJ] YUAIIUXCS U3
KJIacca/TpyMIibl B KJIacc/TpyMIly Ha OCHOBaHUM MPUKa3oB aupektopa kol

e (dopmupyer B DK cnucku kiaccos (pazaen 9K «Kmaccb»);

e (¢opmupyer B D)X crnmcku yuyeOHBIX TPYII B paMKax Kiacca/mapauienu (pasnen
OXK «['pynnbsl 00ydyeHus»), oTpakaeT U3MEHEHHs B CIIUMCKaxX Ipynn (3adyuciieHue,
BBIOBITHE, IEPEBOJT yUaIIUXCA);

e BBOJUT JAaHHbIe s popmupoBanus B DK yueOHoro miuana (pazaen DK «YueOHslit
IaHy);

e Ha3HAyaeT yyuTellel Mo MpeaMeTaM JUIsl KaXI0To Kiacca/TpyIibl B COOTBETCTBUH C
y4eOHBIM paclucCaHueM;

e HACTpaWBaeT CXEMbl OOYyUYEHHS IJis Ha4daJlbHOW, OCHOBHOMW W CpEIHEH IIKOJIBI
(pazmen DX «['pacduk oOydeHHUs»): COUCOK M3yYaeMbIX AUCIMILIUH (IIPEIMETOB)
JUISL KQKJIOTO KJlacca/TpyIbl, nepuoj oOydeHus, Nepuoj aTTecTalui, KaHUKYJIbI,
yueOHas HeJlesl, HIepPEeHOCHI TPa3IHUKOB,;



e ¢opmupyer B DX CHHCOK KITACCHBIX PYKOBOIUTENEH W  KOHTPOJIUPYET
aKTyaJIbHOCTh NaHHBIX (pasaen DK «Ha3zHnaueHne KIacCHBIX PyKOBOJIUTENCH);

e 3amosHseT rpaduk 3x3amMeHoB (pazaen XK «I'paduk 3Kk3aMEHOBY);

e BBOJUT JaHHbIe 00 OpraHM3alMM 3aMeH TpernoaaBarencit (pazgen XK «3amena
npenoaaBaTenein);

e 3amMoJHSIET TEeMaTHYeCKUe TIUIAaHUpOBaHUsA Mo mpeameram  (pazgen XK
«KanennapHo-TeMaTHYECKHE TUTAHB» ),

e pacmpenenseT yuyeOHYI0 Harpy3Ky COIJIACHO y4yeOHOMY IUIaHYy B COOTBETCTBHHM C
YTBEP)KIACHHBIMU CITUCKAMH YUYUTEIICH-TIPSIMETHUKOB, KJIACCOB, YUCOHBIX TPYIIT
(paznmen DK «Pacnpenenenue Harpy3Kn»);

e BBOJUT JaHHbBIC U (hopmMupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTIMCAHHS
3aHATHI Ha Yy4eOHbI Tmepuoj] (4eTBepThb, mnomyrogue, ron) (pazmen XK
«Pacrniucanue 3aHsITHI).

5.9. Anmunuctpatop IXK:

- 3aKpbIBae€T MpPEIbIAYLIMH y4eOHBIH TOJ, OTKpbIBAeT HOBBIM Y4eOHBIH TroJ
(ycraHoBKa/mepeBo B HOBBIM ydeOHBINM Ton — pasgen DK «Hacrtpoiika mporpammbiy,
nonapaszaen « Tekyiuii yaeOHbIi ro1y);

- HazHayaeT mnojp3oBatened DXK, TO ecTb HajenseT MmpaBaMH JOCTYINA MNPH OTKPBITHUU
HOBOTO y4eOHOro roja B COOTBETCTBUHU C Y4YeOHBIM IUIAHOM, paclUCaHHEM, IpUKa3aMu
nupektopa lIkomsr;

- YCTaHaBJIMBAET pacnucaHue 3B0HKOB (pasnen DK «Pacnucanue 3B0OHKOBY);

- MPEOCTaBJSIET JIOTWUHBI M maponu s jpoctyma k OXK (mHeBHuMKY) (paszmen DX
«DusznyecKue JIUIa);

- obOecneunBaeT B3aumojehcTBue OXK W CMEKHBIX CHCTEM, BBINIOJHIET PE3EPBHOE
KOIIMPOBAHUE JIaHHBIX;

- KOHCYJIbTUPYET nojb3oBaTeneid 2K mo BompocaM paboThl C HUM;

-OCYIIECTBJISIET TeXHUYeckoe obciayxuBaHue OX, B TOM 4Hcie YCTaHABIMBAET
OOHOBJIEHUS KOH(UTYpaINK; €XETHEBHO MPOBOJUT PE3epBHOE KOMMpPOBaHHE 0a3 JaHHBIX;
ylanseT MOMEYEHHble OOBEKThl; HACTPAaWBACT (CHMHXPOHU3UPYET) daHHble Mexay DK u
ANEKTPOHHBIM AHEBHUKOM (pazaen DK «Hactpoiika CHHXpOHU3aMU TaHHBIX»);

- ocymiecTBisger anmuHucTpupoBanue DK (paznen K «AIMUHUCTPUPOBAHHEY);

- pasrpaHUYMBaeT IpaBa JOCTYIa IOJIb30BaTeNIC B COOTBETCTBUU C LENSAMU U 3aJa4aMu
o0pa3zoBaTeNbHON JACATEIBHOCTH U yueOHOM Harpy3ku neaaroros (paszaen DK «Hacrpoiika
MI0JIb30BATENEH U MPaBy).

5.10. PaboTHUKM MeaUIIMHCKOM City»)O0bI LIIK0IBI:

- 3amoJHSIOT B Hayase ydeOHoro rona pasgen «JIuct 370poBbsi»: cBeneHus o0
aHTPOIIOMETPUYECKUX JAHHBIX OOYyYaroIluXcs, TPyHIe 370pOBbs, MEIUIIMHCKON Tpyrie
IUIA 3aHATUNA (U3MYECKON KyJIbTypoil, HoMepe HeoOXoAMMON yueOHOH meOenH, a Takxke
MEIULMHCKIE PEKOMEHIALINY;

- 00ecreunBaloT aKTyaJIbHOCTh JaHHbIX pazzaena DK «JIuct 310poBbs» B TedeHUe roja.

5.11. CnenuanucT KaapoBOi CIy>KObl BBOAUT M KOHTPOJIHPYET aKTyaTbHOCTh JIAHHBIX:

- 0 memarormueckux corpyaHukax IlIkomel: mpuem Ha paboTy, yBOJBHEHHE, TEPEBOI,
Ha3HA4YeHHe JOJDKHOCTH (OCHOBHOM M MO COBMECTHTENBCTBY), MPUBS3KA K TpyIIe
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«Cotpymnaukm» (pazaens XK «Dusndeckue nuima», «lIpuem Ha padboTy», «YBOJIBHEHHEY,
«Kanpossie nepemenieHus», « COTpyIHUKIY );

- crnucku coTpyaHHUKOB IIIKOJbI, MX JODKHOCTH, B TOM YHCIE PYKOBOJHMTENICH, rpaduk
pabotsr (pazaensr DK «Ilogpazaenenus», «Jlomkaoctny, «I'paduku paboTe).

5.12. Cexkperaps (pedepeHT) ocyllecTBIsSeT (OPMUPOBAHHUE TMPHUKA30B O JIBIKEHUU
yJammxcs (3a4ncieHue, BEIObITHE, OKOHYaHHE YUeObl, IEPEBOJT B IPYTOH KIacC/Tpymiy).

5.13. Vyammecs Ikonsl U uxX poauTenu (3aKOHHbIE MPEACTABUTEIN) MUMEIOT CIEAYIOLIUe
BO3MOKHOCTH IIPU I10JIb30BAHUU DJIEKTPOHHBIM JHEBHUKOM:

- MIOJIy4ar0T UH(OPMALIHIO O JOMAIIHUX 3aJaHUSIX;

- MOJTYYar0T JIaHHbIE 00 yCTIEBAEMOCTH 00yJaroNuXcs (BHICTABIICHHBIX OTMETKAX).

6. [IpaBa noab3oBatenei K

6.1. Bce momp3oBatenu D)X HMMEIOT IpaBO MCHOJIb30BaThb €r0 B €KEIHEBHOM pEXKUME.
HckmoueHneM sIBIsIETCS MPOBEIEHNE TEXHUUECKUX paboT, KOTOPhIE MOTYT MPOBOAUTHCS B
CpOK He 0oJiee CYyTOK ¢ yBEIOMJICHHEM T0JIb30BaTENIeH 3a HEJeII0 10 Havyaia padoT.

6.2. KrnaccHple pyKOBOAMTENM HMMEIOT NPaBO HHGOPMHPOBATH POAUTENEH O COCTOSHUU
YCIEBAaEMOCTH U MOCEIIaeMOCTH MX JeTei uepe3 OTyeThl, C(hOPMHUPOBAHHBIE HA OCHOBE
nma"abex DK, o He0OXOIUMMOCTH.

7. OTBETCTBEHHOCTH MOJIb30BaTesieil K

7.1. Bce monb30BaTeNM HECYT OTBETCTBEHHOCTD:

- 3a HapymeHue TtpeboBanuii denepanpHoro 3akoHa or 27.07.2006 Ne 152-®3 «O
MEPCOHANBHBIX JTaHHBIX);

- pasrialieHne CBOMX YUYETHBIX JaHHBIX (JIOTHH, apOoJb);

- HapyIIeHHe TPeOOBAaHWN HOPMATHBHBIX MIPABOBBIX JJOKYMEHTOB, B TOM YHCIIE JIOKAIBHBIX
aKTOB W MHCTPYKLHN, OIMpPEAeNsSIoONINX MOPSAIOK HCIMOoNb30BaHUA DK B COOTBETCTBHH C

3aKOHOJIATEIHLCTBOM PD.

7.2. dupexrop IlIkonbl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEP)KICHHE yUEOHBIX
IUIAHOB, IJIaHA paclpeeIeHNs elarornyeckoi Harpy3ku U y4eOHOro paciiucaHusl.

7.3. 3aMecTHTENb TUPEKTOPA M0 yUeOHO-BOCTIMTATEILHON PaboTe HECET OTBETCTBEHHOCTH:

- 32 CBOEBPEMEHHOCTh (OPMUPOBAHUs YYCOHBIX IUIAHOB, IUIAHA PACIPEICIICHUS
MeJarornyeckoi Harpy3KH U yueOHOTO pacIiCaHus;

- pacmeydaTky COOTBETCTBYIOIIUX pa3aenoB DK B KOHIE y4eOHOro rofa u ux ohopMieHHE.
7.4. Anpmunuctpatop 37K HeceT OTBETCTBEHHOCTb:

- 3a OecniepeOoitHoe GpyHKIIOHUpOoBaHUe DK, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;
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- BBIIIOJIHEHUE PE3EPBHOTO KONTMPOBAHUS JAHHBIX;
- HaIlOJIHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX paOOTHUKOB l1IKobI.
7.5. TexHMuecKknii CuenuaiIncT U afiMUHUCTpaTop I7K HECYT OTBETCTBEHHOCTD:

-3a CBOEBpPEMEHHOE coxpaHeHue komuii D)K Ha 31MEKTpOHHOM HocuTenle WHpopMaluu
(ONTHYECKOM JHCKE) U pacleyaTKy TOKyMEHTOB Ha OyMa)kKHbIX HOCHUTEISX;

-cooTBeTCTBHE YyueTHhIX 3amucet DX  ¢dakram peanuzanuu  oOpa3oBaTeNbHON
NeSITeNIbHOCTH;

- IPaBUIILHOCTHIO HCIIONB30BaHus D)K.
7.6. Yuutens (ne1aroru) HeCyT OTBETCTBEHHOCTD!

- 32 CBOEBPEMEHHOCTh BHECEHHS, [OCTOBEPHOCTh M aKTyaJdbHOCTh JMJAHHBIX 00
YCIIEBAEMOCTH U TTOCEIIAEMOCTH YYAIINXCS;

- ©XKeIHEBHOE 3anonHeHue DX

- yCTpaHEHUE BBISBIIEHHBIX OIMOOK mpu BeneHuu JK;

- COXPaHHOCTh CBOMX PEKBU3HUTOB JOCTYIIA, UCKIIOYAONIYIO MOIKIIFOUEHUE IIOCTOPOHHHUX.
7.7. KnaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTh:

- 32 CBOEBPEMEHHOCTb BHECEHUs, JOCTOBEPHOCTb M AaKTyaJIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH H MTOCENIAEMOCTH YUAIUXCS;

- JIOCTOBEPHOCTh M aKTYyaJIbHOCTh CIIMCKOB Kjacca M MH(OpManMM 00 yyaluxcs M UX
poaurensx (d. U. O., Homep Tenedona, axipec IEKTPOHHOM MOYTHI);

- CBOEBpPEMEHHOE HWH(MOPMHUPOBAHME pPOJUTENEH O COCTOSIHUM YCIIEBAEMOCTH U
MOCEIaeMOCTH UX JeTel nmocpenactsom DK;

- MPENOCTABJICHUE 10 OKOHYAHWH Y4YEOHBIX YeTBEpTEH (IOJYTOIHii/TOMa) 3aMECTHTEIIO
IUpEeKTopa MO  y4eOHO-BOCHUTATENBHOM  paboTe OTYETOB 00  yCNeBaeMOCTH U
IIOCEIAEMOCTH yUalIuXxcs Kiacca.

7.8. lucnieryep 00pa30BaTEIBLHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 32 CBOSBPEMEHHBIN
BBOJI U TOJJICP’)KaHUE B aKTyaJbHOM COCTOSIHMM JaHHBIX ydamuxcst LlIkoinbl, pacnucanue
3aHATUN, OTPAKCHUE JIBUKCHHS YUAIIUXCsl, BEIEHUE JKypHAlla 3aMeH, aKTyalbHOCTh OTYeTa

I10 3aIIOJTHCHHIO XXYpHaJia reaaroraMm.

7.9. PabGotHuku MemunuHCKOW  ciyxkObl  IlIkombl  HeCyT  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTh 3aII0JIHEHUs pazjena «JIMCT 370poBbs» U aKTyalbHOCTh JJAHHBIX B HEM.

7.10. Cnenmanuct KaapoBOM CIyKObl HECET OTBETCTBEHHOCTh 3a BHECEHHWE M KOHTPOJIb 3a
aKTyaJIbHOCTBIO IAaHHBIX O COTPYIHUKAX, YYACTBYIOIIUX B 00pa30BaTeIbHON ACSITEILHOCTH.

8. OTueTHbIC NEPHOABI U XpPaHeHHe HHPOPMALMHT

8.1. OTyeTsl 110 YCIEBaEMOCTH U MOCEIIAEMOCTH CO3/1al0TCS B KOHIIE YETBEPTH, MOJIYTOAUS U
y4eOHOro roja.
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8.2. Otuer o 3anonHerHny DK 1 HAKOIUIIEMOCTH OTMETOK CO3IAETCS €5KEMECIYHO.

8.3. o 3aBepiIeHHMH OTYETHOrO Mepuoja (YETBEPTH, MOITYrous, y4eOHOr0 rojia) UTOTOBbIE
BEJIOMOCTH paclieyaTbIBaloTcs Ha OyMa)KHOM HOCHUTENIE, 3aBEPSIIOTCS NOJNUCIMU [1€aroros,
KJIACCHBIX PYKOBOJMTEJIEH, 3aMECTUTENd JUPEKTOpa M0 Y4eOHO-BOCIIUTATEIbHOM padoTe,
JIUPEKTOpA.

8.4.11o OKOHYaHUU y4eOHOT0 roza UTOTOBEIE BE€IOMOCTHU MPOIINBAIOTCA,
MPOLIHYPOBBLIBAIOTCS,
OTIEYaTHIBAIOTCS M CIAIOTCS B APXUB JIJIsI XPAaHECHHS B YCTAHOBJIEHHOM TIOPSIJIKE.

8.5. Ilo okoHuyanuu ydeOHOro roaa mosnHas Bepcusi DK MepeHOCUTCS Ha BIEKTPOHHBIN
HOCUTENIb MH(OpMAIMM — ONTHYECKUH [UCK, OINEYaThIBAETCS, 3aBEpseTCS MOAMUCHIO
3aMEeCTUTENsI JUPEKTOpa Mo yueOHO-BOCIUTATENbHOU padoTe U pacmu@poBKON MOANHUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IIOPSIIIKE.
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